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[bookmark: _Toc124720729]Introduction:
The Company is committed to ensuring the safety of all employees and visitors in the event of a fire. This policy sets out our approach to fire safety and outlines our responsibilities and expectations for all employees.

[bookmark: _Toc124720730]Scope:
This policy applies to all employees of The Company, including full-time, part-time, temporary and contract staff, as well as volunteers, interns, and any other person working on our premises or in connection with our operations.

[bookmark: _Toc124720731]Responsibilities:
The Company management team is responsible for ensuring that fire safety measures are in place, and for ensuring that sufficient resources are allocated to meet our fire safety obligations.

The Health and Safety Coordinator is responsible for the implementation and maintenance of this policy, and for providing guidance and support to employees on fire safety matters.

All employees have a personal responsibility to be aware of fire safety procedures, to know how to raise the alarm in the event of a fire, and to understand the evacuation procedures.

[bookmark: _Toc124720732]Fire Safety Measures:
The Company will ensure that fire safety measures are in place, including fire alarms, fire extinguishers, and fire exits. The location of fire alarms, fire extinguishers, and fire exits will be clearly marked and all employees will be informed of their location.

[bookmark: _Toc124720733]Fire Drills:
The Company will conduct regular fire drills to ensure that all employees are familiar with the evacuation procedures and that they can be carried out quickly and efficiently in the event of a fire.

[bookmark: _Toc124720734]Fire Risk Assessments:
The Company will conduct regular fire risk assessments to identify any potential fire hazards and to ensure that fire safety measures are adequate.

[bookmark: _Toc124720735]Fire Safety Training:
The Company will provide fire safety training to all employees to ensure that they are aware of fire safety procedures and how to raise the alarm in the event of a fire. The company will also provide training on the use of fire extinguishers and the evacuation procedures.

[bookmark: _Toc124720736]Reporting and Recording:
All incidents of fire, no matter how small, must be reported to the Health and Safety Coordinator or a manager and recorded in the fire incident log.

[bookmark: _Toc124720737]Review:
The Company will review the fire safety policy on a regular basis to ensure that it remains up to date and in line with current legislation and best practices.

[bookmark: _Toc124720738]Conclusion:
The Company is committed to ensuring the safety of all employees and visitors in the event of a fire. We will ensure that fire safety measures are in place, including fire alarms, fire extinguishers, and fire exits, and that employees are aware of their location. The company will conduct regular fire drills and fire risk assessments, will provide fire safety training to all employees and will ensure that all fire incidents are reported and recorded. The company will also review the fire safety policy regularly to ensure that it remains up to date and compliant with current legislation and best practices.
